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Hon0:xeHHe 0 MPUEMHOII KOMUCCHH

Hacrosmee [Tonoxenue pazpadotano B coorBercTBuu: ¢ DenepanbHbiM 3akoHOM «O0
obpazoBanun B Poccuiickoit @enepanum» ot 29 nexadps 2012 r. Ne 273 (pen. ot 25.12.2023, ¢ uzm. u
no1., Betyn. B cuity ¢ 01.01.2024), TIpukaszom Munnpocsemenust Poccun ot 02.09.2020 N 457 (pen. ot
13.10.2023)"00 yrBepxaenuu [lopsiika npuema Ha o0ydeHue Mo 00pa3oBaTeIbHBIM IIPOTPaMMaM CPeIH
ero npogeccuoHanbHoro oopazoBanus” (3aperucrpupoBano B Muntocte Poccun 06.11.2020 N 60770),
[Tpukazom Munnpocsemenus Poccun ot 24.08.2022 N 762 (pen. ot 20.12.2022)

"O0 yrBepxkaenuu [lopsigka opranu3auy U OCyIIeCTBICHUST 00pa30BaTeIbHOMN AEATEIHLHOCTH 110 00pa3o
BaTeJIbHBIM IIpOrpaMMaM cpeaHero npodeccuonaabHoro obpazopanus" (3apeructpupoBano B MuHiocte
Poccun 21.09.2022 N 70167), YcraBom, IlpaBunamu npuema Ha 2024-2025 yueOHBI T0J, THBIMU
nokanbHbIMU HOpMaTHBHBIMU akTamu UIIOY «Komnemx Apxutektypsl, Jn3aiina u PenHxuHupunray
(manmee «KAIIP»).

1 OBIIME ITOJOXEHUA

1.1. Hacrosiee [Tonoxenue perinaMeHTUpyeT nopsiok padboTsl mpueMHoit komuccuu YIIOY
«Komnemka Apxutektypsl, uzaitna u Penrxuaupunra» Ha 2024- 2025 y4eOHBIN TO/I.

1.2. OcHOBHOW 3a/1a4eii MPUEMHON KOMHUCCHH SIBJIIETCSI 0OecTieueHrne COOIOICHUS MTPaB rpakiaH
Ha oOpa3zoBaHue, yctaHOBIeHHBIX KoHcTuTYyMe# Poccuiickoit denepannn, 3aK0HOIATETLCTBOM
Poccutiickoit deaepaiuu, ri1acCHOCTH U OTKPHITOCTH TPOBENICHHS BCEX MPOLEAYP ITpUEMa.

1.3. Ilpuemnas komuccus Konnemka co3maercs eXeroHo ¢ neibo  GpopmMupoBaHus
KOHTHHT€HTa 00yJarommuxcs Bcex popm o0ydeHus: He MMo3THEe 1 mapra Tekymiero roja.

1.4. CocTaB mpueMHO KOMUCCUU €KETOTHO YTBEPKIaeTcs Mpruka3om aupekTopa Komremxka,
KOTOPBIN ABJISETCS MpeiceaTesIeM NPUEMHON KOMUCCHH.

1.5. B cocTaB npueMHON KOMHCCUHU BXOJSAT OTBETCTBEHHBIA CEKPETAPh MPUEMHON KOMUCCHH,
YJIeHbl KOMHCCHH.

1.6. PaGory [IpuemMHOI KOMUCCUU U JETONPOU3BOACTBO OPraHU3yeT OTBETCTBEHHBIN CEKPETaph,
KOTOPBI Ha3HAYaeTCsl pyKOBOAUTEIEM 00pa30BaTeNIbHOIM OpraHu3alum.

1.7. Bo Bpemsi mpoBeAEHHUS BCTYHNHUTEIbHBIX HCIBITAHUNM U 3aUMCICHHUS] B 0Opa30BaTEIbHYIO
OpraHM3aIfIo BKIIIOUEHHBIE B cocTaB [IpremMHOIl koMUCCHH COTPYIHUKHA 00pa30BaTeNbHON OpraHu3aluu
HE MOTYT HAaXOJHUTHCS B OTIYCKAX WM CITY>KEOHBIX KOMaHIUPOBKAX.

1.8. 1na obecneuenus pabotsl [IpreMHOM KOMUCCUU 10 Hayalla MpUeMa JOKYMEHTOB MPUKa30M
PYKOBOJIUTEIS YTBEPKAACTCSA TEXHUIECKHI IIepCOHAll.

2. JI0o/12kHOCTHBIE 0013aHHOCTH cOTPYAHUKOB [IpremMHoOIi KoMHUCCHH

2.1. Ilpencenarens [IpuemHoi koMuccuu:

- PykoBoaur neArenbHOCTBIO lIpHeMHONM KOMMCCHM, NPEIMETHBIX 5JK3aMEHALIMOHHBIX U
aneuIALMOHHON KOMUCCHH, OCYIIECTBIIIET KOHTPOJIb 3a UX PabOTOM.

- PykoBogut pa3paboTKoW HOPMATUBHBIX JOKYMEHTOB, PErJaMEHTHPYIOUIMX JAeATeIbHOCTh
IIpueMHON KOMUCCHH.

- Hecer oTBeTCTBEHHOCTH 32 COOIIOIEHNEM PABUII ITpHeMa B 00pa30BaTeNbHYI0 OpraHU3aluIo U
JPYruX HOPMATUBHBIX TOKYMEHTOB 10 (HOPMUPOBAHUIO KOHTHHI'€HTA CTY/IEHTOB.

- YTBepxkaaer rpaduk padotsl IlpuemHON KoMuccun oOpa3oBaTeNbHONW OpraHU3alMy U IUIaHBI
MaTepHaIbHO-TEXHUUECKOTO 00eCieueH s IpremMa.

- Pacnipenensier 06g3aHHOCTH MeX Ty wieHaMu [IpueMHON KOMUCCHH.

- YyacTByeT B coOecel0BaHUH C MOCTYNAIOIIUMHU.




- [IpoBOUT npreM Ipax/iaH 1o BOIIPOCaM MOCTYIJIEHUS B 00pa30BaTebHYIO OPraHU3altIo.

2.2. OTBeTCTBEHHBIN cekpeTapb [IpueMHo# KoMHccuu:

- [OTOBUT NpOEKTHl IMPHKA30B, KacCAOLIMECs] OpPraHu3allud W IPOBEACHUS IpUEMA, TOTOBUT
IIPOEKTHI IOKYMEHTOB, perjaMeHTupyouux padoty IlpuemMHoi komuccuu.

- YyacTByeT B pa3paboOTKe IJIaHa MEpPONPHUSATHNA [0 OpraHu3alMyd IMpHEeMa CTYACHTOB M €ro
peanu3aiim, OpraHu3yeT aruTaluOHHYIO U MTPO(OPHEHTAIIMOHHYIO padboTy [IpuemMHoi KoMHCCH.

- Kontponupyer ogopmieHHe YYETHO-OTUETHOW JOKYMEHTAlUUHW IO IMPUEMY, IPaBUIBHOCTb
oGopMIICHHS JTUYHBIX A€ MOCTYIAIONUX.

- Bezner nepenucky no Bompocam nNpreMa U HECET 32 He€ OTBETCTBEHHOCTb.

- O0ecnieunBaeT COCTABJIEHUE CIHMCKOB JIMII, JOMYIIEHHBIX K BCTYNMTEJIbHBIM HCIBITAHUSIM U
JIOBEJIEHUE UX J0 CBEICHUSI MMOCTYNAIOIIMX.

- OpranusyeT NpoBeJEHUE BCTYMHUTEIbHBIX UCIIBITAHUH, pa3MelIeHHE SK3aMEHAIIMOHHBIX TPYIIIL.

- Opranusyer NOJArOTOBKY OJaHKOB JOKyMeHTauuu IlpueMHON KOMuCCHHM, OpraHu3yeT H
KOHTPOJMPYET TUPAKUPOBAHNE IK3aAMEHALIMOHHBIX MaTEpHUaIoB B HEOOXOIMMOM KOJMYECTBE.

- Opranmsyet odopmiieHHe U obOecreueHne HEOOXOIUMBIM 000pPYJOBAHUEM TMOMEIICHUM st
paboTse! [IpremMHONM KOMUCCUH, ayTUTOPUI JJIsi TPOBEICHUS BCTYIUTEIbHBIX UCIIBITAHUM.

- O0ecnieunBaeT COXpaHHOCTh JIOKYMEHTOB U umyniectsa [IpuemHoit komuccuu.

- OpranusyeT NOJAroTOBKY U cAady TOKyMeHTOB [IpreMHOI KoMuCCUM B OT/EN KaJpOB U B apXUB.

- YyacTByeT B co0eceI0BaHUSAX C MOCTYNAIOUIUMHU.

2.3. Ynensl IIpuemHoM KOMHUCCHU:

- PaGoTaroT noj; pyKoBOJICTBOM OTBETCTBEHHOTO cekpeTaps [IpuemMHol kKoMuccum.

- YuacTByroT B 3acenanusx [IpuemHoi komuccunn.

- OhopMIIIOT TEKYIITYIO JOKYMEHTAITUIO 10 JAeSTeNbHOCTH [[prueMHON KOMUCCHH.

- Y4acTBYIOT B IOJATOTOBKE TIOMEIICHHH 17151 paboThl [IpreMHOM KoMHCCHH.

- ObopMIIIIOT TPOTOKOJIBI 3acenanuid [IpueMHON KOMHCCHH.

- [loaroraBnuBaroT cTeHbI 17151 00BsBIeHUH [I[prueMHON KOMUCCHH.

- Y4acTByIOT B cOO€CEJOBaHUH C MMOCTYMAIOIIUMH.

- [IpoBOIAT KOHCYIBTALMK C MOCTYMAOIIMMU 0 MOPSAAKY U MPAaBUIIAM MIpHEMa.

- KOHTpOIupyroT Oprauu3anuio 1 X0 BCTYITUTEIbHbIX UCIIBITAHUM.

- Y4acTBYIOT B pACCMOTPEHUU U BBIHECEHUU PELUEHUMN 10 alleJUIALINH.

- Y4acTByIOT B KOHKYPCHOM OTOOpE, TOTOBST NPEIOKEHHUS IO MPOBEACHUIO 3a4MCIICHUS
CTYJIEHTOB.

3. Opranuszanus padorsl IIpuemMHOi KOMHUCCHUT

3.1. Opranmzamust pabotsl [lpuemHOll KOMHccHMU JODKHA OOecrneuynBaTh COONIO/IEHUE TpaB
JUYHOCTH U BHITIOJHEHHE TOCYIapCTBEHHBIX TPEOOBAaHUHN K IpHeMY B 00pa3oBaTelIbHbIE OPraHUu3alllu.

3.2. Pabora IlpuemHoii komuccHH OQGOPMISIETCS MPOTOKOJIAMHU, KOTOPBIE MOAMUCHIBAIOTCS
mpejceaaTesaeM U OTBETCTBEHHBIM cekpeTapeM [IpremMHol KoMUCCHH.

3.3. Pemenus [IpuemMHONW KOMHUCCHU TPUHUMAIOTCS B COOTBETCTBHM C JICHCTBYIOUIUM
3aKoHOJAaTenbCcTBOM Poccuiickoit  ®enepanuu, HOPMATUBHBIMHU TIPAaBOBBIMH akTaMu B  cdepe
oOpazoBanus cy0bekToB Poccuiickoit ®enepaumun, MwunoOpHaykn Poccun u  HOpMaTHBHBIMHU
JOKYMEHTaMH 00pa3oBaTeIbHON OpraHu3aluu.

3.4. OtBercTBeHHbIN cekperapb IIpueMHOl KoMMccuM 3apaHee oOecredMBaeT IOATOTOBKY
MH(GOPMAIMOHHBIX MaTepHalloB, OJTaHKOB HEOOXOAMMOW NOKYMEHTAIMH, MPOBOJUT MOAOOp cOocCTaBa
NPEIMETHBIX 5SK3aMEHAIMOHHBIX KOMHUCCHH, TEXHHYECKOro IepcoHana, o0opyayeT MOMEIIeHus,
o0ecreunBaeT yCIOBUs XPaHEHUS IOKyMEHTOB, TOTOBUT U O(POPMIISIET TEKCTHI OOBSIBIICHHU O ITpHEME.

3.5. [loaroToBieHHbIE JOKYMEHTBI, KCEPOKOIIMH CBUIETENLCTBA 00 aKKPEAUTAIIMU U JINLIEH3UH Ha
NpaBO BeJleHHsI 00pa30BaTEIbHON AEATENBHOCTU MO COOTBETCTBYIOIIUM HAIPABIECHUSAM MOJATOTOBKU M
CMEeLUANTBHOCTAM MOMEIIAI0TCs Ha HH(pOpMaMOHHOM cTeH e [IpueMHol komuccu.

3.6. B mepuox mnpuema aokymeHTOB IlpuemHas komHccusi eXeIHEBHO HMH(OPMHUpPYET O
KOJIMYECTBE TMOJAHHBIX 3afBJICHUA M KOHKypceHa HWH(OPMAIMOHHOM CTeHAE 00pa3oBaTeNbHON




OpraHu3aiuy 1 o(UIHAIBFHOM caiiTe, OpraHnu3yeT (yHKIHOHHUPOBAHUE TENIS(OHHBIX JIMHUH ISl OTBETOB
Ha BOIIPOCHI IO ITpUEMY B 00pa30BaTEIbHYIO0 OPraHU3aluIo.

3.7. Ha xa)J0ro nocTynarouiero 3aBoAUTCs JINYHOE AEI0, B KOTOPOM XPaHATCS BCE CIAHHBIE UM
JOKYMEHTBI.

3.8. IIpuemM NOKYMEHTOB pErUCTPUPYETCS B JKypHalle IO cHenuaabHOCTAM. Jlo Havanma mpuema
JOKYMEHTOB JIMCTBI XypHajla (KYpHaJlOB) HYMEpYIOTCS, MPOIIMBAIOTCS W oOIlleyaThiBatoTCs. B neHb
OKOHYAaHMUSA IIpUeMa JOKYMEHTOB 3allMCH 3aKpbIBAIOTCA 4YEepTOH, IOANMCAMHU IpeAcenaress u
OTBETCTBEHHOTO cekperaps [IpueMHON koMuccun.

KypHanbel perucTpanvu M JIMYHBIE J€ja IOCTYNAKOIIUMX XPAaHATCS KaK JOKYMEHTBI CTPOIOU
otueTHOoCcTU. CpOK XpaHeHus cocTaBisieT 1 ro.

3.9. IlpueMHass KOMHUCCHSI IPUHUMAET PEUICHHE O JOMYCKE MOCTYMAIOLIEro K BCTYHMHUTEIbHBIM
WCIBITAHUSM, YCIOBHUSX y4acTHUsl B KOHKYpCE M u3BelaeT ero 06 atoM. [locTynaromum, JONYyIIEHHBIM K
BCTYIIUTEIbHBIM UCIIBITAHUAM, BBIIACTCSA dK3aMEHAIIMOHHBIN JIUCT.

4. Opraﬂmauuﬂ TBOPYECKHUX IK3aMECHOB

4.1. Dx3aMeHallMOHHBIE TPYIIIB POPMUPYIOTCS B OPSJIKE PETUCTPALIMU IpUEMa TIOKyMEHTOB.

4.2. Pacriucanue TBOPUECKUX HK3aMEHOB (TIpeAMET, Aara, BpeMs U MECTO MPOBEICHMS IK3aMEHa,
KOHCYJIbTAIlNH, J1aTa OOBSIBICHUS Pe3ylIbTaTOB) YTBEpKIaeTcs mnpezacenateneM [IpuemHoi koMuccuu u
00BsBIIsIETCA HEe Ho3aHee, yeM 3a 10 qHel 10 UX Hayaja.

4.3. [Ina mocTymaromux IPOBOJATCA KOHCYJNbTAlMU IO COJEPKAHUIO INPOTrpaMM TBOPYECKHUX
9K3aMEHOB M 10 TMpeabsBISEMbIM TpPEOOBAHUSAM, KPUTEPUSIM OLEHKH, MOPSAJIKE KOHKYPCHOTO
3aUUCIICHHUS.

4.4. BcrynuTenpHbIE MCHBITAHHUS MPOBOJUTCS B CPOKH, YCTAHOBJICHHBIE NPABWJIAMH IPHEMA.
[TpoAOmKUTENBHOCTD UCTIBITAHUHN SISl OJTHOTO MOTOKA cocTaBisieT He Oosiee 10 nueir. HTEepBambl Mex Iy
TBOPUYECKUMHU SK3aMEHAMH COCTaBIISAIOT 2-3 JHSL.

4.5. Marepuanbl TBOPYECKHUX OK3aMEHOB COCTABIISIIOTCS €XKETOJHO U YTBEP)KIAIOTCA Ha
3aCeJaHUsIX COOTBETCTBYIOLIEH ITPEIMETHO-LIMKIOBON KOMHCCHH, COTJIACOBBIBAIOTCS C:

- IIpeJiceaTeNIeM 3K3aMEeHAMOHHONM KOMHUCCHY;

- 3aMecTuTelNIeM aupekTopa no YMP.

Martepuanbl THPAKUPYIOTCS B HEOOXOMMOM KoJnmuecTBe. Kaxplil 13 KOMIUIEKTOB XpaHUTCS Kak
JOKYMEHT CTPOrOf OTYETHOCTH.

4.6. Ilpencenarens [IpueMHON KOMHCCUU WJIM OTBETCTBEHHBIN CEKpETaph /0 Hayajga UCIbITaHUN
BBIZIAET PYKOBOJUTENSIM TPEAMETHBIX SK3aMEHAI[MOHHBIX KOMHCCHUH HEOOXOJIUMOE KOJNYECTBO
KOMIUIEKTOB MaTepHalla BCTYIIUTENIbHBIX UCIIBITAHUM M Ha3HAYAeT 3K3aMEHATOPOB B TPYIIIIHI.

4.7. IlpucyrcTBHE Ha TBOPYECKUX SK3aMEHAaX MOCTOPOHHUX JIHI] 6e3 pa3peuieHus npeacenaTens
[IpueMHOI KOMHUCCHUU HE JOTYCKAETCS.

4.8. MakcumanpHOe BpeMs paboThl S9K3aMEHATOPOB COOTBETCTBYIOT BOCBMUYacCOBOMY pabodeMy
JTHIO.

4.9. Ilpu BXOozie B MIOMEILIEHHUE, T MPOBOIATCS IK3aMEHbI, NOCTYNAIOIIUNA IPEABABISIET NACIOPT
WO HWHOM JOKYMEHT, YAOCTOBEPAIOIIMM JIMYHOCTh, 3K3AMEHAI[MOHHBIA JIUCT. YCTHBIA 3K3aMEH
MpUHUMAETCs ABYMS dK3aMeHatopami. [Ipu mpoBeneHNN YCTHOTO HCTIBITAHHSI 9K3aMEHAIIMOHHBIN OuieT
BbIOMpAeT caM MocTynarouuil. BpemMs moJaroToBku yCTHOTO OTBETa JOJKHO COCTaBIATh He MeHee 30
MUHYT. OIpOC OJJHOTO MOCTYMAOLIET0 MPO0DKaeTcs 15 MUHYT.

4.10. Iloctrynmarouiue, HE SIBUBIIMECS Ha BCTYNHUTENIbHBbIE HCIBITAHUS IO YBaXKUTEIbHBIM
MpUYMHAM, TIOATBEPKACHHBIMH TIOKYMEHTAMHU, JOMTYCKAIOTCS K cladye MPOIYILIEHHbIX 3K3aMEHOB.

4.11. Jluunple nena aOUTYpPHEHTOB, 3a4YUCICHHBIX Ha OOy4YeHHE Ha THEBHBbIC OTACICHUS,
aOUTYpUEHTOB, HE TPOIIEAIIMX IO KOHKYPCY, CIABIIMX Ha HEYJOBJIECTBOPUTEIbHBIC OLIEHKA U
HEBOCTpeOOBaHHBIX W3  [IpueMHON  KOMHMCCHM, TeEpelalTcsl  3aMECTHTENI0  PYKOBOJUTENS
o0Opa3oBaTesbHON OpraHu3aliy 1o yueoHoi padore.




4.12. B cnydyae HEOOXOAMMOCTH W3MEHEHHs OIEHKH COCTABIIETCS MPOTOKOJ ANeSUIIIMOHHOM
KOMHUCCHH, B COOTBETCTBHU C KOTOPBIM BHOCSATCS M3MEHEHHS OICHKH B JK3aMEHAIIMOHHYIO padoTy
abuTypHeHTa 1 SK3aMEHAIIMOHHBIH JIUCT.

4.13. Ilpu BOZHUKHOBEHUHU PA3HOTIACUH B aANEUISIIMOHHON KOMUCCHH TIO MOBOJY MOCTaBICHHO M
OLICHKM TPOBOAMTCS rojocoBanue. OILEHKa yTBEp)KIaeTcs OOJBIIMHCTBOM TOJIOCOB.Pe3ynbTars
roJIOCOBAaHUSl WICHOB AaNEJUIIIUOHHON KOMHUCCHM SIBJISIFOTCSI OKOHYATEJIbHBIMM M IEPECMOTPY HE
nouiexkat.OhopMIIEHHOE TPOTOKOJIOM DEUICHHE AaneUIIUOHHOW KOMHCCHH, C KOTOPBIM 3HAKOMST
abutypuenTa, yrBepxkmaercs [IpumemHoOl kKomuccuen.[IpoTokon pernieHus aneuIsiHOHHOW KOMHUCCUHU
XPaHUTCS B JINYHOM JIeJie aOUTYpUEHTa KaK JOKYMEHT CTPOTOM OTYETHOCTH B TE€UEHHE IOJ1a.

5. HopsAaoK 32a4UCJIEHUS U OTYETHOCTD

5.1. Tlocrymaromwuii TMpeACTaBIsIET OPHUTHHAN JOKYMEHTa TOCYAapCTBEHHOTO oOpasia o0
obOpazoBanuu 10 15 aBrycra TeKyIero roja.

5.2. Pemienne IIpueMHOH KOMHUCCHHM O 3a4UCICHUU B COCTAaB CTYACHTOB OQOPMIISCTCS
MIPOTOKOJIOM C YKa3aHUEM OCHOBAHUS 3aUUCIICHUS.

5.3. Ha ocnoBanmm pemenusi llpueMHONW KOMHCCHH PYKOBOAWTENb 00pa30BaTEIbHOM
OpraHW3alMi W3/1aeT B YCTAHOBJICHHBIE CPOKM TIPUKa3 O 3aYMCICHUH B COCTaB CTYACHTOB.
[IpunoxxkeHneM K TpUKa3y O 3a4UCICHUM SBJISIETCS TMO(aMWIBHBIN IepedeHb CTyaeHToB. [lpukas
JIOBOJUTCSI JIO CBEJACHUS AaOWTYpHEHTOB. 3aunciieHWEe Ha MecTa, (UHAHCHUpYyeMble W3 CPEJICTB
COOTBETCTBYIOIIETO OFO/KETA, TOJDKHO 3aKaHYMBATHCS HE To3aHee, yeM 3a 10 mHei 1o Havana ydeOHbIX
3aHITHMN.

5.4. O6 wutorax mpuema [IpueMHass KOMHCCHS OTYMTHIBACTCA HA 3aCETaHHUH IEJArOrHYECKOTO
coBeTa 00pa30BaTEIbHON OpPraHU3alINH.

5.5. OT4eTHBIMH TOKYMEHTAMU PaOOTHI MPUEMHONW KOMUCCHUH SIBJISTFOTCS

- IpUKa3 00 YyTBEPKACHUU COCTaBa MPUEMHOU KOMHUCCHH;

- )KYpHAJIbl PETUCTPALN JOKYMEHTOB, OCTYNAOLINX;

- JINYHBIE JI€]1a OCTYNAOIIUX;

- IPOTOKOJIbI 3acefanus [IpueMHol KOMUCCHH.

5.6. Ilo odunmansHOMY 3ampocy CBEACHHUS O pe3yibTaTax MpuUeMa MOTYT ObITh IepelaHbl B
Oprasbl yIpaBJIeHUs 00pa30BaHUEM, CITYXKObI 3aHATOCTH.
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